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CHASE TERRACE TECHNOLOGY COLLEGE — PRINTING TENDER

The Chase Terrace Technology College is inviting tenders for a single Contractor for the provision of
Eighteen (18) Multi-Functional Devices (MFD) to copy, print & scan and to include maintenance and
support that maybe required over the term of (“the Contract”). The Contract is for a term of Three (3)
years. Expected commencement date of the tender process is 1st March 2019 and all tenders must to
be received by the 31st March 2019. Any tenders received after this date for any reason will not be
considered.

Type of Procedure — Open Tender. Tenderers are entitled to submit the completed tender document
for the specified equipment schedule and associated maintenance and support. The equipment will
need to be installed and operational for a go live date for the contract of the 1st June 2019. All
tenderers are to supply a copy of the terms and conditions that the proposed contract and associated
maintenance and support will be covered by.

The evaluation stage is subject to Chase Terrace Technology College reserved right of awarding the
contract following evaluation of initial tenders and without conducting any negotiation. All Tenderers
should therefore take care to fully explain their offer and submit their best offer in their initial tender
submission.

The equipment schedule and associated details.

Location — Provides the location of the proposed MFD’s and the floors they are on for installation
purposes. The school has 2 floors and has lifts available to the 1stfloor. There are double doors at the
main entrance.

Configuration — Details of the requirements per location and the specification of what is required.

Average Monthly Volume — An audit was taken of the current fleet over a 24-month period to
ascertain the average volumes of each unit.

Proposed Equipment — We have indicated the required pages per minute in the Configuration section.
However, tenderers can offer the nearest alternative to the required speed. Please indicate the Make,
Model, Pages per minute.

Chase Terrace Technology College use PaperCut to manage their fleet. The MFD’s proposed will
require card readers compatible with this software. The fobs that will be used with the card readers
are Paxton Net2 proximity keyfobs (Paxton code: 695-644)

Cost Per Month — Please provide details of costs per month for the Proposed Equipment set out
opposite. Also provide the cost of the card reader unit and replacement staples. Please detail the
guantity of staples provided for the rate proposed. All billing (Lease & Service) is to be done monthly.

Any Additional Costs associated with the proposed MFD’s must be added (in total) to the monthly
costs and a breakdown of that figure included in the notes section.

Cost Per Unit — Please clearly state the cost per unit for Mono units, Colour units, A3 units & Scan
units and in the box provided what IS or IS NOT included in the cost per unit price provided.

Notes — Any additional information that the tenderer may feel will add benefit to their proposal
including a breakdown of additional costs detailed in Additional Costs.

Further information — If you have any questions make contact by email ONLY to
tendering@cttc.staffs.sch.uk.

The questions and answers will be shared with the other tenderers.

live, love, laugh, learn.
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